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1. O6mue TpeboBanus Ge30MaCHOCTH

1.1. K camocrosTensHOM paboTe cexpeTapeM HOIMyCKAIOTCs IHIA B BO3PACTE He MOJOXKe 18
JIST, IPOIIC/IIIE COOTBETCTBYIOMIYO MONTOTOBKY, HHCTPYKTaX U IPOBEPKY 3HAHUM 110 OXpaHe TPyIa,
METMIMHCKME OCMOTP U HE HMEIOLIKE TIPOTHBONOKA3aHHUH 110 COCTOSHHIO 30POBBS.

1.2. Ilpu paboTte cekperapeM HE0OXOIHMO:

—  BBIIOJHATH IPaBHJIa BHYTPEHHETO TPYAOBOTO PACHIOPAIKA;

—  He JOIyCKaTh B pabodyro 30Hy MIOCTOPOHHMX JIHIT;

—  TIOMHHTE O JIMYHOU OTBETCTBEHHOCTH 32 BHIIONHEHHUE IPABHII OXPAHEL TPY/IA;

—  YMETb TOJIb30BATECS IEPBUIHBIMY CPEICTBAMHE M0XKAPOTYIIEHHS;

—  BBIIOJIHATH IIPaBUJIA TUIHOHN THIHEHE.

1.3. Ilpu paboTe cexperapem BO3MOKHO BO3ZEHCTBHE CIEAYIOIIMX ONACHBIX M BPETHBIX
IIPOU3BOJICTBEHHBIX (PAKTOPOB:

— HapyIIeHWe OCTPOTHI 3pPEHHs IIPH HEIOCTaTOYHOH OCBEINEHHOCTH pabodero Mecra, a
TaK)Ke 3pPHTEIBHOC YTOMIICHHE TIPH JUIMTEIHHOM paboTe ¢ TOKYMEHTaMH U C KOMIIBIOTEPOM;

—  HOHU3UPYIOINHE, HEHOHU3UPYIOIIHE U3y IEHHUS U IIEKTPOMAarHUTHEIE OIS IIPH paboTe ¢
KOMIIBIOTEPOM;

—  TIOPa)XCHHE SJICKTPHYCSCKHM TOKOM IIPH HCIOIB30BAHUU HEUCIIPABHBIX 3JIEKTPHYECKHX
IpuOOpPOB.

1.4. Cexperapp o00s3aH cOOMIOZATh MpaBUiid IIOKAPHOM OE30IACHOCTH, 3HATH MECTa
PACIIONOKEHHS] IEPBUYHBIX CPE/ICTB MOXKAPOTYINEH) U HAIIPABIICHHUS 3BaKyalluy IIPH MOKape.

1.5. Ilpy HecuacTHOM Cllydae HEMEMJIEHHO COOOINHTH 00 3TOM PYKOBOAHTEIIO, JIHIY €ro
3amermaromeMy. [Ipu HencnpaBHOCTH 060pyIOBAHKS IPEKPATATE PAGOTY M COOOGIMUTE PYKOBOJUTEITIO.

1.6. B mpomecce paboTel coOimomaTh NpaBWila JIMYHON THUTHEHEL collepKaTh B YHCTOTE
pabodee MecTo.

1.7. Jluna, mOmyCTHBIIME HEBHIIONHEHHE MM HApyIICHHE MHCTPYKIME IO OXpaHE TPY/a,
IIPUBIIEKAIOTCA K JUCIUILTUHAPHON OTBETCTBEHHOCTH.

2. TpeOoBaHHA 0XpaHBI TPYAA MEPEN HAYAIOM PabOTHI

2.1. BKIIIOYHTE OCBEIIEHNE ITIOMEIIECHUS.

2.2. IlpoBeTpHUTH IOMEIIEHHE U IIOTOTOBUTE K paboTe HE0OX0aUMOE 060PyIOBAHHE.

2.3. llpu MCIIONBE30BaHMY B paboTe 3NEKTPHISCKHX MPUGOPOB ¥ aIIapaToB YOeMUTHCS B HX
HCTIPABHOCTH ¥ IEIIOCTHOCTH IOABOSINIX Kabenel 1 SIeKTPOBHIIOK.

3. TpeboBaHudA 0XpaHBI TPY/Ja BO BpeMs paboThI

3.1. Crporo BBEIIONHATE IIOCTENOBATENBHOCTh PabOTHI C JOKYMEHTaMH, yCTAHOBJICHHYIO

JOJDKHOCTHBIMU OOSI3aHHOCTSIMH.
3.2. CobmonaTh NOPSAIOK ¥ HE 3aTPOMOXKIATH pabodee MECTO IIOCTOPOHHAMHE IIPEAMETaMHI 1

HEHYKHBIMHU IOKYMEHTAMH.
3.3. Ilpm HEZOCTaTOYHOH OCBEIIEHHOCTH paboduero MecTa i MONOMHHUTEILHOTO ero

OCBEIIEHHS OIB30BaThCS HACTOIBHOM JTaMIIOH.

3.4. CobmoznaTs MepEI 6€30IIaCHOCTH OT IIOPAKEHHS DIIEKTPHIESCKAM TOKOM:

— He NOAKIIOYaTh K 3JIEKTPOCETH M HE OTKIIOYAaTh OT Hee 00OpYAOBAHHE MOKPLIMH K
BIIQXKHBIMH PYKaMHU;

—  HE OCTaBIAThH BKIFOUEHHOE B DIIEKTPOCETH 000pyHOBaHUe €3 IPHCMOTpA.

3.5. Tlpu paGoTe ¢ HWCIIONB30BAaHHEM KOMIIBIOTEPA PYKOBOACTBOBaThCS «MHCTpyKImeH IO
OXpaHe TpyJa IIpu paboTe ¢ KOMIBIOTEPOMY.
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3.6. Jlns momnepikanus 3M0poBOro MHUKPOKJIMMATa CIIEAyeT Yepes KaXable 2 gaca paGoTsl
IIPOBETPUBATEH IOMEIIECHHE.

3.7. Tlpu mmaTensHOM paGoTe c MOKYMCHTAMH U HAa KOMIBIOTEPE C IIEIBI0 CHIDKSHHS
YTOMIICHHS 3DHTENBHOTO aHANHM3ATOPA, YCTPAHEHHS BIMSHUSA THIOMHHAMAH I THIIOKUHE3HH,
IPCNIOTBPAMCHAS PasBUTHS MO3HOTOHHYECKOTO YTOMIIEHHS 9€pe3 KaKIbld 4Yac paboTel menarh
nepepris Ha 10-15 MuH., Bo Bpems koToporo CICYCT BBIUIOIHATH KOMIIJIEKC YIPAyKHEHHH IUIS [I1a3.

4. TpeGoBanus oXpaHbI TPyaa B aBAPHHHBIX CHTyaIHAX

4.1. B ciydae mOSIBIIEHHS HEHCIIPABHOCTH B paboTe KOMIIBIOTEpA, IIOCTOPOHHETO ImyMma,
HCKPCHIA W 3allaXa rapy, HEME/UICHHO OTKIIOYHTE 3JIEKTPONPHGOpP OT 3NEKTPOCETH U COOOIIUTH 06
9TOM PYKOBOAMTENO. PaboTy mpomomkars Tomsko mocite YCTPaHEHHs] BO3HUKIIEH HEUCIIPABHOCTH.

4.2. Tlpy BO3HMKHOBEHHH II0XApad HEMETICHHO COOOIIMTE 06 3TOM PYKOBOIWTENIO U B
OMKAHIITYI0 OKAPHYIO 9aCTh 1 HIPUCTYIUTE X TYIICHHUIO 09ara BO3TOPAHHSA ¢ IIOMOIIBIO HEPBUIHBIX
CPEJICTB MOXKAPOTYIICHHU.

4.3. IIpy HONIydYeHHH TPABMEI HEMEITICHHO OOpATHTECS 3a OMOMIBIO W COOGIIHUTH 06 5TOM
PYKOBOJHTEIIO.

S. TpeGoBanus oxpanbl Tpyaa M0 OKOHIAHAH padoThI

5.1. OTKIIOYHTH OT 2MEKTPOCETH SIIEKTPHIECKHE IPHOOPEL, OYHUCTHTH SKpaH KOMITBIOTEpa
can(eTKoH OT IBLIH.

5.2. TlpuBecTn B mopsmok paGouee MECTO, yOpaTh TOKYMEHTHI B OTBEIEHHEIE MECTa pinie:
XPaHEHHUS.

5.3. IIpoBeTpuTh momerenye, 3aKPBITh OKHA Y BEIKJIFOUHTEH CBET.

6. 3axkounTeEILHOE MOI0KEHHeE.,

6.1. M3MeHEeHHS U JOIOJHEHHS B HACTOAIYI0 VIHCTPYKITMIO BHOCATCS IIPH H3MEHEHHH
HOPMAaTUBHBIX TOKYMEHTOB 3aKoHOaTebeTBa PD.
6.2. C naHHOM HHCTpyKIHeH yYacTHHKH 00pa3OBATENBHEIX OTHOINEHMH 3HAKOMSTCS IOJ
POCIIHCE B JKypHAIIe PETUCTPALMK HHCTPYKTaXEH II0 OXpaHe TPyHa Ha paGouem MECTE, a TaK Ke
yrem pasmemenns [Tonoxenus Ha obunmansaoM caitre TBIIOY «MIIKy B ceTw Huteprer.



